
SPEAKER WORKSHEET

Name(s) of Speaker(s):  _______________________________________________________

Full Title:  ________________________     Company Name:  _________________________

Company Address:  ___________________________________________________________

Business Phone:  ___________________    Home Phone:  ____________________________

Contact Person:  ___________________     Phone:  _________________________________

Formal Confirmation Letter Sent on:  _________________  By:  _______________________

Confirmation Call Made on:  _______________________    By:  _______________________

Speaker Outline Received on:  _____________________    By:  _______________________

Area/School Map Mailed on:  _____________________      By:  _______________________

Reminder Call Made on:  ________________________      By:  ________________________

Thank You Letter Sent on:  _______________________    By:  ________________________

Comments:


