
Daily Work-site Log

Name: _______________________________________ Date: ______________________

Company: ________________________________________________________________

At the end of each day, take a few minutes to reflect on and record what you have learned in response to the questions and statements here. The responses will help you develop your self-evaluation and portfolio. It is not necessary to respond to every statement or question every day, but you should be thorough in your completion of this form.


1.
What did you learn about yourself, your interests, aptitudes, strengths, and weaknesses?


2.
Describe the technology or equipment you used or observed being used.


3.
Give specific examples of mathematics or science concepts and skills you used or observed.


4.
Give an example of oral or written communication you used or observed being used.


5.
Describe a work activity you performed and the procedures you followed.


6.
Describe special instructions you received from your mentor or another employee.


7.
Describe any materials you had to read and interpret to complete an assigned work activity.


8.
Describe any initiative you took to learn something new.


9.
List a problem you solved or observed being solved, and tell how you or others arrived at a solution.


10.
Describe a meeting you attended, and list the decisions made or actions taken. What contributions did you make to the meeting? What happened as a result of the meeting?


11.
List something new you learned about the company and its opportunities for employees.

NOTE: You can use your responses to this form to guide the development of your exit portfolio.


